PROOFREADING MARKS
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How Indicated in Copy
true. The best rule to follow
living foom

Mary haq,g

Mary had RJMM@
There wer@hildren.
mary had a little lamb.
Mary had a little }famh.

The correct pmce‘{dwe

Mary had a little lamb.

Mary had alamb.
Birds flyj,

Nenwhe main

Mary had a little lamb.

AR
Mary had a little lamb.

Mary had a little lamb.

Explanation
MNew paragraph
Close up

Insert space
Transpose

Spell out
Capitalize

Lower case

Delete or take out

Restore crossed-out word(s)
(let stand as before corrected)

Insert word(s) in margin
Insert a pericd

Insert a comma
Boldface

Italicize

Underline (or underscore)



